State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency

JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION DWR POSITION NUMBER SAP POSITION NUMBER MCR
Senior Environmental Planner 0320-4713-5xx 50000110 1
APPOINTEE SAP PERSONNEL NO. | DIVISION/SECTION
VACANT DES / Cultural, Rec & Environmental Planning
COLLECTIVE BARGAINING IDENTIFIER
Management Related BU: Supervisory Related BU: Confidential Related BU: Rank and File BU:
S01
RESPONSIBILITIES EXERCISED IMMEDIATE SUPERVISOR (Print) SUPERVISOR'S CLASSIFICATION
[2] Supervisory [] Lead Person Gail Kuenster Environmental Program Manager |
APPROVED BY (Personnel Analyst's Name) DATE
JCM for Andrea Riley 08/14/2012
Pe_rl_(i:;enrg of Activity

POSITION SUMMARY

Under the general direction of the Environmental Program Manager |, the incumbent supervises
and directs the work activities of the Cultural Resources, Recreation, and Environmental Planning
Section. This Section provides input and oversight related to cultural resources and recreation
issues in order to ensure DWR's compliance with applicable federal, State, and local environmental
and cultural resources laws and regulations in support of DWR's continued operation and
maintenance of the State Water Project (SWP); flood protection and levee maintenance activities;
and protection and restoration of the State's ecosystem.

ESSENTIAL FUNCTIONS

This position requires the incumbent to work cooperatively with others, maintain regular,
consistent, predictable attendance, and exercise good judgement. The duties of this position
require a high degree of project management and organizational skills; knowledge of State and
federal cultural resources laws and regulations; a good working relationship with other
governmental agencies and interest groups, including the California State Office of Historic
Preservation (OHP) and Native American tribes; and strong written and verbal communication
skills.

30% Serves as DWR's Cultural Resources Coordinator responsible for directing and prioritizing the
cultural resources compliance activities throughout the Department for a wide variety of SWP and
non-SWP related projects. Acts as liaison with the State Historic Preservation Officer (SHPO) and
other federal, State, and local regulatory entities for coordination and compliance with all cultural
resources and historic preservation related laws and regulations, such as Section 106 of the
National Historic Preservation Act as amended, Sections 5020-5029.5 of the California Public
Resources Code, California Environmental Quality Act, and the Native American Graves Protection
and Repatriation Act. Travel to meetings or conferences may require driving a personal or State

vehicle.

SUPERVISOR’'S STATEMENT: | HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.
SUPERVISOR'’S NAME (Print) SUPERVISOR'’S SIGNATURE DATE
Gail Kuenster >

EMPLOYEE'S STATEMENT: | HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE

RECEIVED A COPY OF THE DUTY STATEMENT.
EMPLOYEE'S NAME (Print) EMPLOYEE'S SIGNATURE DATE
>
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JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION DWR POSITION NUMBER SAP POSITION NUMBER MCR

Senior Environmental Planner 0320-4713-5xx 50000110 1

APPOINTEE SAP PERSONNEL NO. DIVISION/SECTION

VACANT DES / Cultural, Rec & Environmental Planning
Pe_rl_?ﬁlrg of Activity

25% Plans, organizes, and directs the work of staff involved in cultural resources compliance activities,
as well as staff working on recreation planning and management. Reviews documents, identifies
and recommends mitigation measures, and prepares written correspondence related to
department-wide cultural resources issues. Travel to field sites, meetings, or conferences may
require driving a personal or State vehicle.

20% Oversees and leads the cultural resources activities and studies associated with DWR's new
Federal Energy Regulatory Commission (FERC) licenses for its hydroelectric generating facilities
located in Oroville and Southern California. This includes the preparation and implementation of
the Historic Properties Management Plan (HPMP) that describes the coordination of environmental
investigations related to new projects under each new license and DWR's interaction with Native
American groups and SHPO. Travel to field sites, meetings, or conferences may require driving a
personal or State vehicle.

15% Performs supervisory functions related to personnel actions such as interviewing and hiring new
employees; meeting DWR Equal Employment Opportunity goals and objectives; verifying and
approving staff's attendance and leave requests; determining staff's training needs and approving
training requests; implementing necessary progressive discipline; and preparing annual Appraisal
and Development (A&D) reports. Assists Branch Chief with resource procurement and annual cost
center budgeting for salary and wages and operational expenses and equipment.

10% Prepares and negotiates consultant services contracts and interagency agreements. Serves as

contract manager responsible for contract administration, task order issuance, payment issues,
oversight of consultant's work performance, and document review.

SPECIAL REQUIREMENTS

Incumbent must possess a valid California State driver's license to travel to various field sites and
meetings. Incumbent may be required to work extended hours on occasion to meet project
deadlines. Travel on short notice and overnight lodging may be required

Incumbent must be highly knowledgeable of applicable federal, State, and local laws and
regulations related to cultural resources, historic preservation, and environmental review.
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Sticky Note
Is this a special requirement for this classification? I did not see this information listed within the class spec. Please clarify.
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30%
	activity: POSITION SUMMARY

Under the general direction of the Environmental Program Manager I, the incumbent supervises and directs the work activities of the Cultural Resources, Recreation, and Environmental Planning Section. This Section provides input and oversight related to cultural resources and recreation issues in order to ensure DWR's compliance with applicable federal, State, and local environmental and cultural resources laws and regulations in support of DWR's continued operation and maintenance of the State Water Project (SWP); flood protection and levee maintenance activities; and protection and restoration of the State's ecosystem.   

ESSENTIAL FUNCTIONS

This position requires the incumbent to work cooperatively with others, maintain regular, consistent, predictable attendance, and exercise good judgement. The duties of this position require a high degree of project management and organizational skills; knowledge of State and federal cultural resources laws and regulations; a good working relationship with other governmental agencies and interest groups, including the California State Office of Historic Preservation (OHP) and Native American tribes; and strong written and verbal communication skills.

Serves as DWR's Cultural Resources Coordinator responsible for directing and prioritizing the cultural resources compliance activities throughout the Department for a wide variety of SWP and non-SWP related projects.  Acts as liaison with the State Historic Preservation Officer (SHPO) and other federal, State, and local regulatory entities for coordination and compliance with all cultural resources and historic preservation related laws and regulations, such as Section 106 of the National Historic Preservation Act as amended, Sections 5020-5029.5 of the California Public Resources Code, California Environmental Quality Act, and the Native American Graves Protection and Repatriation Act. Travel to meetings or conferences may require driving a personal or State vehicle.



	classification: Senior Environmental Planner
	appointee: VACANT
	dwr position number: 0320-4713-5xx
	sap personnel no: 
	sap position number: 50000110
	division: DES / Cultural, Rec & Environmental Planning
	mcr: 1
	percent 2: 25%
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10%



	activity2: Plans, organizes, and directs the work of staff involved in cultural resources compliance activities, as well as staff working on recreation planning and management.  Reviews documents, identifies and recommends mitigation measures, and prepares written correspondence related to department-wide cultural resources issues.  Travel to field sites, meetings, or conferences may require driving a personal or State vehicle.

Oversees and leads the cultural resources activities and studies associated with DWR's new Federal Energy Regulatory Commission (FERC) licenses for its hydroelectric generating facilities located in Oroville and Southern California. This includes the preparation and implementation of the Historic Properties Management Plan (HPMP) that describes the coordination of  environmental investigations related to new projects under each new license and DWR's interaction with Native American groups and SHPO.  Travel to field sites, meetings, or conferences may require driving a personal or State vehicle.

Performs supervisory functions related to personnel actions such as interviewing and hiring new employees; meeting DWR Equal Employment Opportunity goals and objectives; verifying and approving staff's attendance and leave requests; determining staff's training needs and approving training requests; implementing necessary progressive discipline; and preparing annual Appraisal and Development (A&D) reports.  Assists Branch Chief with resource procurement and annual cost center budgeting for salary and wages and operational expenses and equipment.  

Prepares and negotiates consultant services contracts and interagency agreements. Serves as contract manager responsible for contract administration, task order issuance, payment issues, oversight of consultant's work performance, and document review.
 
SPECIAL REQUIREMENTS

Incumbent must possess a valid California State driver's license to travel to various field sites and meetings. Incumbent may be required to work extended hours on occasion to meet project deadlines. Travel on short notice and overnight lodging may be required

Incumbent must be highly knowledgeable of applicable federal, State, and local laws and regulations related to cultural resources, historic preservation, and environmental review. 

	supervisor name: Gail Kuenster
	employee name: 


